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REQUEST FOR PROPOSAL 
 

Marina Management Services Adjacent to the future Pier at Champlin Beach 
 

 
 

RFP - 2019 

Issued Date: 
October 1, 2019  

 
Due Date: 

October 31, 2019  
4:00pm EDT 

 

Respond to: 
Town of Urbana 

8014 Pleasant Valley Road 
Bath, NY 14810 

 
and/or 

 
Town of Urbana 

PO Box 186 
Hammondsport, New York 14840 

 
Attention: 

Town Clerk, Deanna Tompkins 
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PROJECT BACKGROUND 
The Town of Urbana (“Town”) is using a $410,000 grant from New York State’s Empire State 
Development Corporation in conjunction with $1,652,500 in funds to make improvements at 
Champlin Beach, located at the southern end of Keuka Lake. These improvements include: 
the replacement of the existing Pier, with the addition of  50, 75 or 100 rental slips; upgrades 
to the existing parking area; the construction of a multi-purpose building that will include 
bathrooms, storage and office space at a minimum. In addition, through funding provided by 
the New York State Department of State (DOS) under Title 11 of the Environmental 
Protection Fund, a continuous connection will be created between Champlin Beach and 
downtown Hammondsport through a network of trails, boardwalks and a pedestrian bridge. 
The improvements will also include a bird watching observation tower to access the adjacent 
wetland areas, trailheads and kiosks, an ADA-compliant kayak launch, and a trail through, 
Champlin Beach, Curtiss Park, Depot Park, and Downtown Hammondsport. . These 
recreational enhancements to The Town’s waterfront will likely increase pedestrian interest 
and traffic flow to and from Champlin Beach, which will provide economic opportunities for 
vendors providing boat rental slips and other recreational services of interest to those 
visitors. 
 

GENERAL INVITATION 
The Town of Urbana (“Town”) invites proposals from Marina Operators ("Respondents") 
that are interested in providing necessary docking and managing a Marina ("Marina”) 
adjacent to the future Pier at Champlin Beach, scheduled for opening in the Spring of 2021. 
Marina Operators are those that have docking facilities and will maintain and operate the 
rental of slips and may also provide other goods and services associated with water 
recreation. Please note that major repairs or overhauls on Site will not be permitted. Only 
one Respondent will be permitted to operate from this location. Respondents will work with 
The Town in establishing this location as a major recreational destination through their 
licensing of their portion of the Pier as a Marina ("License Agreement"). The intent of the 
RFP is to identify qualified companies with the experience to operate and manage a Marina 
at this location. 
 
Companies with demonstrated experience in Marine activities or other successful business 
endeavors, and with an interest in licensing the future Champlin Beach Marina, are invited to 
respond to this RFP. For purposes of this RFP, "Respondents" means the companies or 
individuals that submit proposals to this RFP. The documents submitted will be referred to as 
"Proposals." 

 

QUESTIONS 

All questions or requests for clarification must be in writing, sent by email to: 

supervisor@townofurbana.com 
Respondents' queries must be received no later than 3:00 p.m. EST on Friday, October 

11, 2019. Questions and responses will be made publicly available on the Town of 

Urbana’s website: www.townofurbana.com, under the Q&A Tab. 

 

mailto:supervisor@townofurbana.com
http://www.townofurbana.com/
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No contact related to this solicitation with Town Board members, staff or consultants, other 
than emails to the designated e-mail account for the solicitation will be allowed by 
Respondents or employed representatives of Respondent team members during the 
procurement period of this RFP. Any such contact by a Proposer will be grounds for 
disqualification. 

 
There will not be a pre-proposal conference. 
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I. SITE LOCATION 
The Site is located adjacent to the Village of Hammondsport.  Well known for its acclaimed 
wineries, museums and beautiful views, Hammondsport is a popular tourist and vacation 
destination during the Summer and Fall each year.  
 
Located in the heart of the Finger Lakes Wine Region, Hammondsport is a short drive from 
several population centers and tourist destinations (See Exhibit A – Site Location Map), 
including: 
 

 Buffalo – 110 miles 

 Corning – 28 miles 

 Elmira – 42 miles 

 Rochester 71 miles 

 Syracuse – 92 miles 

 Watkins Glen – 18 miles  
 
 

II. SITE DESCRIPTION 
 

Site Geography 
The Site to be licensed includes access to the Respondents’ supplied docks by way of a 
ramp from the future Champlin Beach Pier as Shown in Exhibit B. All slips will be 
accessible via water.   

 

Site Summary 
The Site to be licensed includes use of the following Town-owned property and 
equipment: 

 “Marina”: 
o A Gangway Dock from the Champlin Beach Pier 
o Access to Water- to be paid by Marina Operator 
o Access to Electricity – paid by Marina Operator 
o Access to  Portable Water at Shoreline Connection 
o Potential Limited Outdoor On Land Storage 
o Parking  

 

 “Buildings” (Note: all buildings are part of one structure): 
o Up to 2,000 sq ft administration building (with separate spaces for 

maintenance, utilities, bathroom/showers, storage and office/retail). 
Marina Operator to have input on programming for portions of building. 

 
 

Transportation/Access 
The Site is accessible via Car off NY-54 and will be accessible from Hammondsport via 
foot from the soon to be completed trails network discussed previously, which is 
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scheduled for completion in the Fall of 2020. During boating season, it is anticipated 
that the Pier may be accessible via water by tour boat and water taxi. Other anticipated 
users of the Pier include the Finger Lakes Boating Museum, local law enforcement and 
the Hammondsport Fire Department. A boat launch will not be available at the 
Champlin Beach Site. 

 

Utilities 
Public utilities of water and electric will be available at the Site. Marina operator will be 
expected to provide lighting on the docks and other measures as identified elsewhere in 
this document. Costs to operate and maintain utilities will be the sole responsibility of 
Designated Operator, as further outlined in Section IV Scope of Services. 

 

III. PROJECT GOALS 
The Town of Urbana invites Respondents to submit Proposals that meet the following 
primary Project Goals, among others: 

1. Attract an experienced company with demonstrated experience in Marine 
activities or other successful business endeavors, independent of any financial 
assistance from the Town, that can adhere to the Scope of Services outlined in 
Section IV, as well as: efficiently operate and maintain the private Marina; 
provide excellent customer experiences for boaters; and successfully maintain 
the property and equipment. 

2. Attract an experienced Marina operator who will be able to minimize, to the 
extent practicable, Marina fees to be imposed on boaters while maintaining a 
financially sound and solvent operation. 

3. Understand the vision of the Town for implementation of public and private 
projects to sustain a cohesive and long-term plan for waterfront revitalization. 

 
License Structure 
It is intended that the Designated Operator will begin its operation of the Site at execution 
of an agreement (“Contract”) for a period of five (5) years with an option for three (3) 
individual, five (5) year renewal options at the sole discretion of Town. The Contract is 
expected to be fully executed in time for the 2021 (April) boating season. 

 
The following types of rental payments and commitments will be considered and are 
encouraged: 

 

 A license agreement and agreed upon yearly fee under the license – other options 
will be considered. 

 Value of investment of dockage to be delivered and managed on-site. 
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VI. SCOPE OF SERVICES 
 

Designated Operator will assume sole responsibility for the daily operations of the 
Marina and at a minimum be responsible for the following tasks: 

 

1. Marina Operations Management 
a) Develop a comprehensive operation plan for managing, operating, and 

maintaining the Marina. The plan must also ensure a safe and enjoyable 
recreational facility for boaters in a cost-effective manner, be a considerate 
neighbor of adjoining land owners as well as consideration for the 
surrounding public spaces such as Champlin Beach, including the Village of 
Hammondsport’s Swimming Area; Cold Brook Inlet; Curtiss Park and Depot Park, 
among others.  
 The Designated Operator shall implement Best Management Practices for 

operating a Marina, which can be found in the United States Environmental 
Protection Agency’s (EPA’s) “Shipshape Shores and Waters – A Handbook 
for Marina Operators and Recreational Boaters [EPA -841-B—03-001]” 
and “Stormwater Runoff Best Management Practices for Marinas: A Guide 
for Operators” by Bill Hunt, NC State Biological and Agricultural 
Engineering, NC Cooperative Extension and Barbara Doll NC Sea Grant, 
based on the original manuscript written by Jay Tanski, NYS Sea Grant 
Extension Program, Cornell Cooperative Extension, NY Sea Grant 
Publication Number: NYSGI-G-98-002.  

 The Designated Operator’s plan shall be consistent with existing and future 
Marina operations that compete effectively in prevailing market 
conditions. 

b) Provide facility management to the Marina including but not limited to the 
vessel slips, dry boat storage, docks, and other facilities. (See Exhibit A – Site 
Plan) 

 
c) Provide and maintain necessary equipment to perform Marina operations, 

which include, but are not limited to; transporting vessels for winter storage 
and/or summer slip rentals, installation/removal of temporary floating docks, 
and general Marina maintenance as outlined herein. 

 The Designated Operator will be responsible for providing all staff, 
equipment, vehicles and materials for the installation, removal and 
storage of all docks, gangways and associated parts of their dock 
system. 

 The Designated Operator shall be responsible for maintaining current 
licenses and registrations for all equipment and ensuring all personnel 
who operate such equipment that requires for licensure/certification, 
qualification, or competency as required by federal, state, and local 
laws, meet those requirements. 

 The Designated Operator shall submit verification and copies of all up- 
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to-date licenses and certifications as requested by the Town, 
NYSDEC and other regulatory agencies with authority.  

d) Maintain all records and reports that pertain to the management operation of 
the Marina including, but not limited to: 

 Wet slip tenants 
 Vessel storage tenants 
 Launch/Retrieval operations 
 Security activities 
 Financial and management/operational issues 
 Maintenance records 
 Transient slips and interim rentals 
 Collection of rents, deposits, and any other related fees 
 Environmental and regulatory fees and permits 

Such records and reports shall be made available to the Town upon request at 
any time during the term of the Agreement and shall be provided promptly 
to the Town in the event of the termination of the Agreement. 

e) Maintain copies of, or have ready access, to the latest federal, state, and local 
laws and/or regulations applicable to Marina and boating activities. The 
Designated Operator shall ensure compliance with all such laws and 
regulations, including, but not limited to such permits. 

f) Ensure all vessels, vehicles, and equipment berthed and/or stored within the 
Marina are properly maintained and in a clean and safe condition at all times. 
All vehicles, vessels, and equipment that do not meet the above criteria, shall 
be promptly reported to the Town and immediately removed from the 
premises. The Designated Operator shall request copies of each vessel’s 
current registration and proof of insurance when preparing new and/or 
renewed winter storage and summer slip rental contracts. Such records shall 
be maintained by the Designated Operator and submitted to the Town 
annually or upon request. 

g) Develop, establish, administer, and ensure compliance with wet slip 
contracts to be entered into by the Designated Operator with each Marina 
tenant.  

h) Prepare a set of Marina rules and regulations and prepare a copy for the 
Town, subject to the Towns review within thirty (30) days of execution of this 
Agreement. Such rules and regulations shall be visibly displayed at the 
Marina’s entrance and distributed to all Marina tenants. These rules shall be 
modified or amended as required by the Town or other federal, state and 
local laws and regulations. 

i) The Designated Operator shall be responsible for all of its employees’ and 
agents’ wages, benefits, insurance, and taxes in accordance with the 
Town’s policies and procedures. 

j) The Designated Operator shall be responsible for the cost of training and 
licensing staff, required to conduct Marina operations. 

k) The Designated Operator shall be responsible for all office furniture, operational 
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supplies, materials, equipment and services utilized in the operation and 
management of the Marina. 

 
2. Environmental Operational Requirements 

a) The Designated Operator shall adhere to all applicable federal, state, local 
environmental and safety laws, rules, regulations, policies, and requirements. 

b) Establish and communicate an environmental policy for Marina operations 
and boater activity, including allowable and prohibited boater maintenance, 
to all Marina customers. 

 No maintenance activities that require welding or may lead to a release 
of liquid and/or gaseous discharges shall be permitted on site. 

c) Ensure that an area is designated for used oil, used oil filters, and used bilge 
pad. The Designated Operator shall maintain on site, sufficient quantities of 
absorbent materials for use in case of chemical or oil spills. In the event of any 
actual or suspected spill of any chemical, petroleum product, or waste water, 
the Designated Operator shall immediately notify The Town’s designated 
representative and immediately take all measures necessary to control the 
spread of the spilled material, and to clean it up. 

d) This area shall be maintained by the Designated Operator, and all waste 
materials must be disposed of properly. 

e) Implement and maintain a recycling program for paper, plastics, glass, zinc 
and other metal anodes, used oil, and any other recycling materials. 

f) The Designated Operator shall not permit the storage of any hazardous 
substances or materials, including, but not limited to illuminating oils, oil 
lamps, turpentine, benzene, or other similar substances or explosives of any 
kind, or any substance or thing prohibited by the standard policies of fire 
insurance companies in New York State. 

g) The use of fireworks, firework displays, or any pyrotechnics shall not be 
permitted on the Premises. 

 

3. Maintenance and Repair of Facilities and Equipment 
a) The Designated Operator shall be responsible to provide any and all tools, 

fixtures, furnishings, equipment and other appurtenances necessary to 
successfully operate the Marina in accordance with the terms set forth in this 
Agreement. 

b) Provide an annual inspection and maintenance schedule to prevent 
deterioration of facilities and equipment. Deficiencies shall be immediately 
reported to the Town. 

c) Maintain Marina facilities and equipment including, but not limited to the 
following: 

 All docks/fingers and gangways 
 Interior/exterior of all Town-owned buildings and improvements 
 Visitor restrooms and showers 
 Utility services 
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 Storage facilities 
 Fencing, gates, and locks 
 Lighting systems 
 Parking and access road areas 
 Dry storage areas 

d) Groom and maintain the Marina landscape and water areas, including, but not 
limited to the following: 

 Marina parking lots, access roads, and lawn areas 
 Ensure that waters are kept free of debris and obstructions 
 Snow removal (if applicable during season) 

e) Provide custodial/janitorial services to all Marina facilities. The 
Designated Operator shall ensure facilities are maintained in a clean and 
sanitary condition at all times. This includes coordination for maintenance 
and cleanup of all temporary bathroom facilities. 

f) Repair, replace, rebuild and paint all or any part of the premises as needed or 
directed by the Town. 

 The Designated Operator shall submit a written request to the Town 
for any proposed modification to the interior, exterior, or any 
surrounding areas on the Premises. 

g) Repair all damage to the Premises resulting from vandalism or other 
destructive acts. All such damage shall be immediately reported to the Town. 
Such proposed repairs shall be subject to review and approval by the Town. 

 
4. Vessel Monitoring/Inspection 

a) Maintain records of all vessels berthed in the Marina, and ensure that no 
vessel is in such a condition that it may list, capsize, sink, or release fuel, motor 
oil, or any other hazardous material, or other pollutant into the water. 

b) Maintain a comprehensive list of slip occupant tenants that includes vessel 
information and slip assignments. 

c) Perform visual inspections of all vessels upon initial and all subsequent slip 
assignments, and at appropriate frequencies thereafter, the Designated 
Operator is also required to ensure the vessel is registered and documented as 
well as in compliance with berthing requirements as set forth in the summer 
slip assignment contracts. 

d) Immediately report any and all abandoned or derelict vessels to the Steuben 
County Sheriff’s Department in writing. 

 

5. Dates and Hours of Operation 
a) The slip rental season begins April 1st and ends November 30th of each 

year. 
b) The Marina will be closed at a minimum of 2 AM until 4 AM, daily. 

 

6. Security 
a) Provide all necessary security measures to protect patrons, guests, employees, 
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and all other individuals from any disturbance or other occurrence that may 
be attributable to the Marina operations. 

b) If property is secured, copies of all pass codes and keys will be supplied to 
the Town.  
 

7. Utilities, Trash and Debris 
a) The Designated Operator shall be responsible for all utility costs including, 

but not limited to, electricity and water, as required by Marina operations.  

b) The Designated Operator shall be responsible for the cost of storage, removal 
and disposal of all refuse and garbage generated from the Marina operations. 
Disposal of all refuse left by patrons on the premises is the sole responsibility 
of the Designated Operator. No use of the Town’s tangible personal 
property will occur. 

8. Signage 
a) All written requests for signage installation shall be submitted to the Town 

for review and acceptance at least thirty (30) days prior to any suggested 
changes. 

b) The Town reserves the right to erect, remove, or change signs at the exterior 
of the Premises as it deems necessary and desirable for the convenience of 
the public. No exterior signs shall be erected or removed or changed by the 
Designated Operator without prior written approval of the Town. 

 
9. Sale or Distribution of Products & Services 

a) The Designated Operator is not permitted to sell or distribute any items, or 
to promote or provide any commercial services to the public at the Premises, 
except as specified in this Agreement or where prior approval has been 
obtained from The Town. 

b) The sale of new and/or used vessels, motors, or associated equipment and 
components shall not be permitted on the Premises, except as specified in this 
Agreement or where prior approval has been obtained from The Town. 

 

10. Insurances 
a) Designated Operator shall procure at its sole cost and expense insurance with 

limits not less than those described below or as required by law, whichever is 
greater and shall provide coverage to Designated Operator, The Town and the 
Town for claims of damage to property and personal injuries, including death, 
which may arise from the conduct of Designated Operator and/or the 
performance of the services authorized by this license. Limits may be provided 
through a combination of primary and umbrella/excess policies. If 
umbrella/excess policies are used, coverage will be at least as broad as and 
follow form to the underlying primary policies. 

 

 Commercial General Liability Insurance with a limit of not less than five 
million dollars ($5,000,000) for Each Occurrence and five million dollars 
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($5,000,000) General Aggregate 
a) Policy shall be written on form CG 00 01 or its equivalent and shall 
not include any exclusions or limitations other than those 
incorporated in the standard form. 
b) General Liability shall include the products/completed operations 
and personal/advertising coverage. 
c) These limits should apply per location. 
d) Coverage shall include coverage for Independent Contractors. 
e) Policy shall also include Contractual Liability for liability assumed 
under this Contract and all other Contracts relative to the location. 
f) Delete contractual exclusion, or any other policy exclusions, for 
work done within 50 Feet of a Railroad, Light Rail, Subway or similar 
tracked conveyance or provide endorsement CG2417-Contractual 
Liability-Railroads. 

 
 

 In accordance with Sections 57 and 220(8) of the Workers’ 
Compensation Law, State Parks requires annual proof of both Workers’ 
Compensation Insurance and Disability Insurance. Workers 
Compensation Insurance must include coverage for Longshoremen 
and Harbor Workers in the amount of one million dollars ($1,000,000) per 
occurrence. 

a) Employers Liability Limits: 
$1,000,000 Bodily Injury each Accident 
$1,000,000 Bodily Injury by Disease – Policy Limit 
$1,000,000 Bodily Injury by Disease – Each Employee 

 

 Marine General Liability with a limit of $1 million dollars ($1,000,000) 
for each occurrence and five million ($5,000,000) in the aggregate. 

 

 Marina Operators Legal Liability with a limit of one million 
($1,000,000) per occurrence with respect to the loss of or damage to 
vessels or craft, including all equipment customarily used therewith, 
and the property of others, while in the Designated Operators care, 
custody or control. 

 

 Non-Owned and Owned Watercraft Liability – Protection and 
Indemnity with a limit not less than five million ($5,000,000) per 
occurrence with respect to bodily injury, or property damage arising 
out of the use, or ownership of vessels. 

 

 Boat Dealers Commercial Property covering the Site and ancillary 
structures, including piers, docks, wharves, bulkheads and seawalls, 
fixtures, equipment including coverage for vessels and marine supplies 
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for sale, insuring the same for replacement value, with all risk coverage, 
in which the Town is named as “loss payee.” 

 
 Ship Repairer’s Legal Liability If providing services as outlined in Section IV 

Scope of Services 5) Optional Services, the Designated Operator shall 
provide Ship Repairer’s Legal Liability covering watercraft and equipment 
in their care, custody and control; damage to third party property and 
personal injury, arising in the course of their operations; pollution, 
including clean-up costs and consequential loss and loss of use of damaged 
watercraft including wreck removal 

 

 Environmental Liability Insurance including sudden and accidental 
pollution coverage to include all bodies of water, with a limit of not less 
than five million dollars ($5,000,000) for each occurrence 

 

 Fidelity/Crime Insurance with a limit of not less than five million dollars 
($5,000,000) per occurrence with respect to employee theft, forgery or 
alteration, inside the premises – theft of money and securities, inside the 
premises – robbery or safe burglary of other property, outside the premises, 
computer fraud, funds transfer fraud, and money orders/counterfeit money. 

 
 Certificates of Insurance - Certificates of insurance reasonably 

acceptable to the Town shall be filed with the Town prior to Operator 
being allowed to commence operations of the Marina and prior to 
commencement of the lease. All required insurance shall be 
maintained without interruption from the date of commencement of 
the lease. These certificates and the insurance policies shall contain a 
provision that coverages afforded under the policies will not be 
materially modified, cancelled or allowed to expire until at least thirty 
(30) days’ prior written notice has been given to the Town. The 
provisions of this Section shall apply to all policies of insurance 
required to be maintained by the Designated Operator pursuant to the 
Contract Documents. The Town is to be included as an additional 
insured, on a primary & non- contributory basis, on ALL liability 
policies.  All policies are to contain a full waiver of subrogation in 
favor of the Town. Final insurance requirements may vary based on 
the operating plan of the Designated Operator. In the event the 
Designated Operator chooses to move forward with any type of capital 
improvements such as dredging, major construction, etc., the Town 
reserves the exclusive right to expand the insurance requirements as 
they see fit before the commencement of work to correspond to the 
increased exposure and risks associated with the subject work. 

 
b) As respects General Liability, the additional insured endorsements shall be on 
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a form at least as broad as ISO Forms CG2010 07 04 & CG2037 07 04 combined 
and shall not include any exclusions that limit the scope of coverage beyond 
that provided to the named insured. This requirement applies to all policies 
under which the Town is required to be named as an Additional Insured. 
Designated Operator shall, by specific endorsement to its primary commercial 
general liability policy, and automobile liability policy, cause the coverage 
afforded to the Additional Insured there under to be primary to and not 
concurrent with any other valid and collectible insurance available to the 
Additional Insured. 

c) Designated Operator shall, by specific endorsement to its umbrella/excess 
liability policy, cause the coverage afforded to the Additional Insured there 
under to be first tier umbrella/excess coverage above the primary coverage 
afforded to the Additional Insured and not concurrent with or excess to any 
other valid and collectible insurance available to the Additional Insureds 
whether provided on a primary or excess basis. 

d) Designated Operator shall, by specific endorsement to its primary and 
umbrella/excess liability policies, cause the coverage afforded there under to 
include blanket written contractual liability covering all indemnity 
agreements; 

e) Designated Operator shall, by specific endorsement to its primary and 
umbrella/excess liability policies, provide that defense costs are not be 
considered as damages so as to erode the policy limits required under sections 
1 – 5 above. 

f) All policies shall contain a waiver of subrogation in favor of The Town and all 
others. 

g) Any deductibles or self-insured retentions must be declared to and approved 
by The Town 

h) Designated Operator shall require all subcontractors to include Additional 
Insured endorsement CG 2038 04 13 and CG 20 37 07 04 with respect to 
General Liability. 

 

i) Directives 

 

 No party subject to the provisions of this contract shall violate or knowingly 
permit to be violated any of the provisions of the policies of insurance 
described herein. 

 All insurance required to be procured and maintained must be procured 
from insurance companies licensed to do business in the State of New York 
and rated at least A- VII by A.M. Best and Company, or meet such other 
requirements as are acceptable to the Town. 

 Should the Designated Operator fail to provide or maintain any insurance 
required by this contract, the Town may, after providing written notice to 
the Designated Operator, purchase insurance complying with the 
requirements of this Article and charge back such purchase to the 
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Manager. 

 The Designated Operator shall secure, pay for, and maintain Property 
Insurance necessary for protection against the loss of owned, borrowed or 
rented capital equipment and tools, including any tools owned by 
employees, and any tools or equipment, staging towers, and forms owned, 
borrowed or rented by the Designated Operator. Failure of the Designated 
Operator to secure such insurance or to maintain adequate levels of coverage 
shall not render the Additional Insureds or their agents and employees 
responsible for any losses; and the Additional Insureds, their agents and 
employees shall have no such Liability. 

 Neither the procurement nor the maintenance of any type of insurance by 
the Town or the Designated Operator shall in any way be construed or 
deemed to limit, discharge, waive or release the Designated Operator 
from any of the obligations or risks accepted by the Designated Operator 
or to be a limitation on the nature or extent of said obligations and risks of 
the Designated Operator. 

 The Contract may, at the sole option of the Town, be declared void and of 
no effect if the Designated Operator fails to comply with the provisions of 
this Article. 

 The Designated Operator shall not violate, or permit to be violated, any 
term or condition of their insurance policies, and shall at all times satisfy 
the safety requirements of the Town and of the insurance companies 
issuing such policies. 
 

j) Other Insurance - Any type of insurance or any increase of limits of liability not 
described in this section which the Designated Operator requires for their own 
protection or on account of any statute shall be their own responsibility and 
at their own expense. 

 
11. Indemnification 

a) Designated Operator will assume all risks in the performance of all activities 
authorized by the license and agree to defend, indemnify and hold harmless the 
Town (hereinafter, the “Indemnitees”) from and against any and all claims, 
suits, losses, damage or injury to persons or property of whatsoever kind and 
nature, whether direct or indirect, caused or contributed to by Designated 
Operator and Designated Operator’s contractors, vendors, material men, 
employees, agents, invitees and guests, and/or arising out of Designated 
Operator’s conduct and/or Designated Operator’s performance pursuant to the 
license, provided however that Designated Operator’s indemnity shall not 
extend to any claims, liabilities, losses, damages, expenses, accidents or 
occurrences arising out of, relating to, or in connection with: (i) the 
negligence of any Indemnitee; or (ii) the Indemnitees’ ordinary upkeep and 
maintenance of the Site and its grounds and facilities outside of the Site. 
Designated Operator shall defend at its sole cost and expense any action 
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commenced for the purpose of asserting any claim of whatsoever character 
arising out of the license. Designated Operator’s responsibility under this 
section shall not be limited to the required or available insurance coverage. 
 

12. License Fee and Performance Bond 

 
a) In accordance with Section III, “Project Goals,” Designated Operator shall 

propose an annual licensing fee payable to the Town. This payment shall be 
distinct and separate from any and all costs associated with items outlined in 
this Section and within the proposed license. 
 

b) Operators of the Marina must pay to the Town a Yearly License Fee for each 
year that the License Agreement may be in effect. The successful respondent 
must provide a performance bond for the initial term of the agreement and the 
first five years are to be guaranteed. 
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V.  PROPOSAL REQUIREMENTS 
Each Respondent is required to submit a narrative describing in detail their proposal for 
operation of the premises. Proposals should be submitted in three-ring binders or similar 
format as outlined in greater detail in Section IX, Submissions. Respondents should 
structure their Proposal under the assumption that the Town will award a five (5) year 
contract (with three (3) additional five (5) year options for renewal, at sole discretion of 
the Town). Each Proposal must contain the following: 
 

a. Respondent Description: A description of the corporation tenant entity that is 
submitting the Proposal including, but not limited to: 

i. The intended form and structure of the owner or tenant entity and 
any proposed partnership or joint venture must be clearly 
explained. A chart/diagram of the owner or tenant entity, showing 
structure (percentages) of ownership and investment must be 
included. 

ii. Name, address, phone number and email of each member of the 
owner or tenant entity. Respondents must provide the Federal EIN 
numbers of the development entity and identify a primary contact 
person. 

iii. Resumes of key management team members. 
iv. Documentation addressing whether the Respondent, or any 

participating member of the team, has been involved in any 
litigation or legal dispute regarding a business venture during the 
past five years. 

v. Description of background and experience in Marina management 
and operations at a facility of comparable scale and scope. 

 

b. Project Description: The Project description should include a detailed narrative 
describing all relevant aspects of the Project. The description should address: 

i. A narrative detailing the proposed vision for the Site which shall 
include the Respondent’s approach to operations and maintenance 
of the Site and the Marina. 

ii. Specific plans for meeting each enumerated element of the Scope of 
Services in Section IV. 

iii. All planned modifications to the Marina’s slip layout or capacity, if any 
iv. Number and titles of operational staff members for the Project 

expected to be assigned to the Site both during and outside of 
season. 

v. All plans for how existing Respondent resources, including Marina-
related resources and services, may be leveraged in order to 
improve operational efficiency of the Site. 

 

c. Financial Offer: Summary of financial consideration to be provided by the 
Designated Operator in exchange for Contract. This should include: 
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i. A licensing payment offer, presented as an annual flat fee with 
escalation schedule, and/or a percentage of revenue/profit from all 
receipts and sources, payable to the Town. 

ii. Value of docks and materials brought onsite that are consistent with 
the Town‘s Dock Design Standards and were purchased on or after 
December 10, 2015. 

iii. Schedule of Proposed slip holder fees for 5 years (2021-2025) of 
operations following Designated Operator’s signing of License with 
the Town. The Town reserves the right to require or allow all 
Respondents under competitive consideration to modify their 
Proposals to reduce or limit proposed slip holder rate increases 
prior to selecting a Designated Operator. Respondents are 
encouraged to provide a schedule of slip fees that is reasonable and 
measured. All slip fees are subject to the prior review and approval 
of the Town. 
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VI. SELECTION CRITERIA 
Proposals will be reviewed by representatives from the Town.  

 

Selection of the Designated Operator shall be based on a determination of the best value 
to the Town. When evaluating proposals, the following criteria will be considered in 
order of priority: 
 

 Financial Offer (60 Points): Provision of competitive terms for the management 
of the Site, including potential licensing payments, value of dock materials to be 
delivered onsite that were purchased after December 10, 2015, revenue-sharing 
arrangements and any other financial consideration provided. Operators of the 
Marina must pay to the Town a Yearly License Fee for each year that the License 
Agreement may be in effect. The successful respondent must provide a 
performance bond for the initial term of the agreement and the first five years are 
to be guaranteed 

 Proposed Operations Plan (20 Points): Overall quality of proposed approach to 
the Site and Marina operations. Elements to be considered include but are not 
limited to operating schedules, slip fee schedules and plans for marketing and 
promotion. 

 Team Qualifications (20 Points): Experience, skills, and resources necessary to 
manage a successful business.  The background and experience of the respondent 
team in managing Marinas will be among the elements considered. 

 

 

Prior to selecting the Designated Operator, the Town reserves the right to remove 
Respondents from competitive consideration at one or more points throughout the 
solicitation by shortlisting the Respondents with the best Proposals based on these 
selection criteria and subsequently soliciting favorable modifications to original 
Proposals. In order to remain in competitive consideration, Respondents are encouraged 
to present their most competitive Proposal terms at each stage of the solicitation.  

 
The Town also reserves the right to conduct interviews with or pose questions in writing 
to individual Respondents in order to clarify the content of their proposals and to ensure 
a full and complete understanding of each proposal. The Town shall undertake to pursue 
uniformity in the questions it asks to Respondents to the extent practicable, but the 
Town may ask different or additional questions to different Respondents in the context 
of any individual interview or in writing. The Town shall convene a committee of staff 
who shall be permissible contacts for the purpose of such interviews, and Respondents 
who are invited will receive additional instructions upon their invitation. Currently, The 
Town expects (if necessary) that first-round interviews will be conducted on the week of 
November 11, 2019. 
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VII. DISPOSITION PROCESS 
The following is a summary description of the disposition process. After a review of the 
Proposals, the Town intends to conditionally designate one of the Respondents as the 
Designated Operator. The Designated Operator will enter into a License with the Town 
regarding the Site. In implementing the Project, including the disposition process, the 
Town intends to: 

 
a. Present to the Town Board the essential transaction contract terms, any required 

Public Authorities Law findings, and any other applicable statutory or regulatory 
requirements; 

b. Ensure Designated Operator’s Proposal complies with all building, fire, and other 
applicable codes and regulations, as enforced by the Town of Urbana and State 
of New York; 

 

VIII. SUBMISSIONS 
Eight (8) hard copies and one (1) electronic copy (in the form of a flash drive) of the 
Proposal identified by “Champlin Beach Marina Management Services” must be received 
by the Town by 4:00 PM EDT on October 31, 2019 at the following address: 

 

Town of Urbana 

8014 Pleasant Valley Road 

Bath, NY 14810 

Attn: Deanna Tompkins 

 

Mailing address:   

Town of Urbana 

PO Box 186 

Hammondsport, NY 14840 

Attn: Deanna Tompkins 
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The Town reserves the right to reject a submittal if any document or item listed in this 
solicitation is incomplete, improperly executed, indefinite, ambiguous, and/or is missing. 
Additionally, factors such as, but not limited to the following may also disqualify a 
Respondent without further consideration: 

 Evidence of collusion among Respondents; 
 Any attempt to improperly influence any member of the evaluation panel or 

Committees; 
 Discovery that a Respondent purposely misled or knowingly provided false or 

inaccurate information in a Proposal; 

 A Respondent‘s default under any type of agreement, which resulted in the 
termination of that agreement; 

 Existence of any unresolved litigation or legal dispute between the 
Respondents and The Town. 

The Town reserves the right to reject any and all submittals and to waive any informalities 
or irregularities in procedure. 
 

RFP Inquiries 
 

All questions or requests for clarification must be in writing, sent by email to: 

 

supervisor@townofurbana.com 

 

Respondents' queries must be received no later than 3:00 p.m. EDT on Friday, October 
11, 2019. Questions and responses will be made publicly available. 

 

There will not be a pre-proposal conference. 
 

Written questions must include the requestor’s name, e-mail address and the 

Respondent represented. Responses to all timely and appropriate questions will be made 

available to all interested Respondents on the Town of Urbana’s website: 

www.townofurbana.com, under the Q&A Tab. 

  

No contact related to this solicitation with Town Board members, staff or consultants, 
other than emails to the designated e-mail account for the solicitation will be allowed by 
Respondents or employed representatives of Respondent team members during the 
procurement period of this RFP. Any such contact by a Proposer will be grounds for 
disqualification. 

 
 

 

 

 

 

 

http://www.townofurbana.com/
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IX. STATEMENT OF LIMITATIONS 
 

1. This RFP, submissions from Respondents to this RFP, and any relationship between the 
Town and Respondents arising from or connected or related to this RFP, are subject to 
the specific limitations and representations expressed below, as well as the terms 
contained elsewhere in this RFP. By responding to this RFP, Respondents are deemed 
to accept and agree to this Statement of Limitations. By submitting a response to this 
RFP, the entity acknowledges and accepts The Town’s rights as set forth in the RFP, 
including this Statement of Limitations. 

 
2. The issuance of this RFP and the submission of a response by any firm or the 

acceptance of such response by the Town does not obligate the Town in any manner 
whatsoever. Legal obligations will only arise upon execution of a formal contract by 
the Town and the firm(s) selected by The Town. 

 

The Town reserves the right: (i) to amend, modify, or withdraw this RFP; (ii) to revise 
any requirements of this RFP; (iii) to require supplemental statements or information 
from any responding party; (iv) to accept or reject any or all responses thereto; (v) to 
extend the deadline for submission of responses thereto; (vi) to negotiate or hold 
discussions with any respondent (or multiple respondents) and to correct deficient 
responses which do not completely conform to the instructions contained herein; 
and (vii) to cancel, in whole or part, this RFP, for any reason or for no reason. The 
Town may exercise the foregoing rights at any time without notice and without 
liability to any Respondent or any other party for its expenses incurred in the 
preparation of responses hereto or otherwise. Responses hereto will be prepared at 
the sole cost and expense of each Respondent. 

 
3. All information submitted in response to this RFP is subject to the Freedom of Information 

Law (FOIL), which generally mandates the disclosure of documents in the possession of 
the Town upon the request of any person, unless the content of the document falls 
under a specific exemption to disclosure. If any Respondent wishes to claim that any 
information submitted in its response to this RFP constitutes a Trade Secret or is 
otherwise exempt from disclosure under FOIL, such claim must be made at the time 
of the response, and must be in writing supported by relevant and material 
arguments. 

 
4. The Town reserves the right, in its sole discretion, without liability, to utilize any or all 

of the RFP responses, including late responses, in its planning efforts. The Town 
reserves the right to retain and use all the materials and information, and the ideas, 
suggestions therein, submitted in response to this RFP (collectively, the “Response 
Information”), and each Respondent must grant an unconditional and perpetual 
license without charge to The Town to use any copyright or other legally protected 
rights in and to the Response Information. 

 



23  

5. This RFP shall not be construed in any manner to implement any of the actions 
contemplated herein, nor to serve as the basis for any claim whatsoever for 
reimbursement of costs for efforts expended in preparing a response to the RFP. The 
Town will not be responsible for any costs incurred by Respondents related to 
preparing and submitting a response to this RFP, attending oral presentations, or for 
any other associated costs. 

 

6. To the best of the Town’s knowledge, the information provided herein is accurate. 
Respondents should undertake appropriate investigation in preparation of responses. 

 
 

7. This solicitation and any contract or agreements resulting herein are subject to all 
applicable Federal, State and local laws, rules, regulations and executive orders. 

 
8. The Town shall not be obligated to pay any fee, cost or expense for brokerage 

commissions or finder’s fees with respect to the execution of the contract. It shall be 
a condition of any contract that the Respondent agree to pay the commission or other 
compensation due to any broker or finder in connection with the transaction, and to 
indemnify and hold harmless the Town from any obligation, liability, cost or expense 
incurred by it as a result of any claim for commission or compensation brought by 
any broker or finder by reason of the transaction. 

 

9. The Town reserves the right to modify the requirements set forth herein and to 
expand, limit or otherwise alter the scope of the requested services. 

 

10. By submission of a proposal, the Respondent agrees that it shall take no affirmative 
action to solicit from any Federal, State, local or other governmental regulatory 
agency any order, directive or other mandate to conduct any remedial action with 
respect to chemical or industrial wastes or other hazardous substances or petroleum 
substances, if any, on the Site. The Site shall be leased “as is” and “where is” condition 
and the Designated Operator shall be required to waive any claims against the Town 
relating to the environmental condition of the Site. 

 

11. The contract shall contain, among other terms, certain provisions required by law or 
policies of the Town and State, including, without limitation, provisions providing 
that the Designated Operator: 

a. is an independent contractor; 
b. shall defend, indemnify and hold harmless the Town and their respective 

agents from and against any claims or damages relating to the 
respondent’s acts and omissions; 

c. shall maintain financial and other records relating to the contract and 
make such records available for inspection and audit; 

d. have no conflicts of interest with, or outstanding financial obligations 
owing to, the Town; 

e. is qualified to do business in the State of New York and is in receipt of all 
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licenses, if any, required by applicable governmental entities; and 
f. shall represent and warrant that neither it nor any of its directors, officers, 

members, or employees has any interest, nor shall they acquire any 
interest, directly or indirectly, which would conflict in any manner or 
degree with the performance of the services as set forth in the Contract. 
The successful respondent must further agree that in the performance of 
the services no person having such a conflict of interest shall be employed 
by it. 
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X. PROCUREMENT FORMS AND REQUIREMENTS 
Additional requirements for this RFP are described below. Relevant forms, where 
required to be submitted, must be executed and included in the submission in the same 
order as listed below: 

 

a. State Finance Law §§139-j and 139-k forms 
b. Iran Divestment Act Statement 
c. Encouraging the Use of NYS Businesses in Contract Performance Form 
d. Certification Under State Tax Law Section 5-a 
e. Schedule A (for review only—no separate form requirement) 
f. W-9 Form 
g. EO-177 Form 
h. Non-Discrimination and Contractor & Supplier Diversity Requirements 
i. Non-Collusion Agreement 
 

 
1. State Finance Law §§139-j and 139-k forms 

The following Governmental Entities are required to comply with the State 
Finance Law provisions when conducting Governmental Procurements: 

o State Agencies (departments, boards, bureaus, commissions, 
divisions, offices, councils, committees and officers of the state 
including those which are temporary); 

o NYS Senate and Assembly; 
o Unified Court System; 
o Public Authorities and Public Benefit Corporations and any 

subsidiary or affiliate thereof; 
o Industrial development agencies in jurisdictions with a population 

of 50,000 or more; and 
o Local public benefit corporations. 

 

Provide a completed State Finance Law §§139-j and 139-k form 
(https://www.osc.state.ny.us/agencies/forms/ac3281s_fe.pdf), submit with proposal. 

 

2. Iran Divestment Act 
Every Proposal made to The Town pursuant to a competitive solicitation must 
contain the following statement, signed by the Respondent on company 
letterhead and affirmed as true under penalty of perjury: 
 

"By submission of this bid, each bidder and each person signing on behalf of 
any bidder certifies, and in the case of a joint bid each party thereto certifies 
as to its own organization, under penalty of perjury, that to the best of its 
knowledge and belief that each bidder is not on the list created pursuant to 
paragraph (b) of subdivision 3 of section 165-a of the State Finance Law." 

 

https://www.osc.state.ny.us/agencies/forms/ac3281s_fe.pdf
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The list in question is maintained by the Office of General Services. No Response that fails 
to certify compliance with this requirement may be accepted as responsive. 

 

3. Encouraging the Use of NYS Businesses in Contract Performance Form 
New York State businesses have a substantial presence in State contracts and strongly 
contribute to the economies of the state and the nation. In recognition of their economic 
activity and leadership in doing business in New York State, Respondents for this The 
Town contract for commodities, services or technology are strongly encouraged and 
expected to consider New York State businesses in the fulfillment of the requirements of 
the contract. In order for The Town to assess the use of New York State businesses in 
each Proposal, The Town requests that each Respondent complete the Encouraging Use 
of New York State Businesses in Contract Performance form, included as Exhibit D. 

 

4. Certification Under State Tax Law Section 5-a 
Any contract resulting from this solicitation is also subject to the requirements of State 
Tax Law Section 5-a (“STL 5-a”). STL 5-a prohibits The Town from approving any such 
contract with any entity if that entity or any of its affiliates, subcontractors or affiliates 
of any subcontractor makes sales within New York State of tangible personal property or 
taxable services having a value over $300,000 and is not registered for sales and 
compensating use tax purposes. To comply with STL 5-a, all Respondents to this 
solicitation must include in their Proposals a properly completed Form ST-220-
CA(https://www.tax.ny.gov/pdf/current_forms/st/st220ca_fill_in.pdf), or an affidavit 
that the Respondent is not required to be registered with the State Department of 
Taxation and Finance.  

 

5. W-9 Form 
 

Provide a completed W-9 form (https://www.irs.gov/pub/irs-pdf/fw9.pdf), submit with 
proposal. 

 
6. EO 177 Certification 

 

In accordance with Executive Order No. 177 (issued on February 3, 2018 and revised in 
August of 2018, available here 
https://www.governor.ny.gov/sites/governor.ny.gov/files/atoms/files/EO177.pdf any 
entity that provides goods or services to The Town must certify that it does not have 
institutional policies or practices that fail to address the harassment and discrimination 
of individuals on the basis of their age, race, creed, color, national origin, sex, sexual 
orientation, gender identity, disability, marital status, military status, or other protected 
status under the New York State Human Rights Law. Accordingly, all Respondents must 
submit an EO 177 certification form with their proposal. The form is attached to this RFP 
as Exhibit F. 
 
 

https://www.tax.ny.gov/pdf/current_forms/st/st220ca_fill_in.pdf
https://www.irs.gov/pub/irs-pdf/fw9.pdf
https://www.governor.ny.gov/sites/governor.ny.gov/files/atoms/files/EO177.pdf
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7. Non-Discrimination and Contractor & Supplier Diversity Requirements 
 

Provide a completed Non-Discrimination and Contractor & Supplier Diversity 
Requirements form (https://esd.ny.gov/sites/default/files/OCSD-1-Policy-
Statement.pdf), submit with proposal. 
 

8. Non-Collusion Agreement 
 

Provide a completed Non-Collusion Agreement form (http://shamass.org/wp-
content/uploads/2017/03/Attachment-6-Non-Coll-Affidavit.pdf), submit with proposal. 

https://esd.ny.gov/sites/default/files/OCSD-1-Policy-Statement.pdf
https://esd.ny.gov/sites/default/files/OCSD-1-Policy-Statement.pdf
http://shamass.org/wp-content/uploads/2017/03/Attachment-6-Non-Coll-Affidavit.pdf
http://shamass.org/wp-content/uploads/2017/03/Attachment-6-Non-Coll-Affidavit.pdf
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XI. PROPOSAL CHECKLIST 
 

I,  , a principal of the firm  certify that 
the following information has been submitted as part of the response to this Request 
for Proposals. 

 

 

Submitted all required information with respect to the Proposal, 
including, but not limited to, a respondent description, project 
description, and pro-forma that clearly outlines all assumptions (Section 
V) 

 

 
Completed and submitted State Finance Law Sections 139-j and 139-k 
forms (Section X) 

 

 

Completed and submitted ST-220-CA Form or affidavit (Section X) 

 

Completed an Equal Employment Opportunity Policy Statement (Form 
OCSD-1, Section X) 

 

 

Completed and submitted Iran Divestment Act Statement (Section X) 

 

 

Completed and submitted Use of NYS Business Form (Section X) 

 

 

Completed and submitted EO 177 Certification (Section X) 

 

Submitted 8 physical copies and one electronic copy (flash drive) of 
the Proposal to the listed address (Section V) 

 Completed Non-Collusion Form Affidavit (Section X) 

 Include pricing for a 50 slip, 75 slip, and 100 slip Marina 

 
 

Signed:    
 

Name: 
Date: 
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XII. EXHIBITS 
 

Exhibit A – Site Map 

Exhibit B – Site Plan 

Exhibit C – Site Photos 

Exhibit D – Use of NYS Business in Contract Performance Form 

Exhibit E – EO 177 Certification 

Exhibit F – Town of Urbana Dock Design Standards 
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Exhibit A 

Site Location Map
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Exhibit B 
Site Plan 
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Exhibit C 

Site Photos & 
Renderings
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View looking North from Champlin Beach 
 
 

Current Parking Lot at Champlin Beach 
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Current Pier to be removed. 
 
 

Close-up of Current Pier to be removed. 
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Exhibit D 

Use of NYS Business 

in 

Contract Performance 

Form 
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ENCOURAGING USE OF NEW YORK STATE BUSINESSES 
IN CONTRACT PERFORMANCE 

 
 

Vendor Name and Date:      
 

New York State businesses have a substantial presence in State contracts and strongly 
contribute to the economies of the state and the nation. In recognition of their economic 
activity and leadership in doing business in New York State (“NYS”), bidders/proposers for this 
The Town contract for commodities, services or technology are strongly encouraged and 
expected to consider NYS businesses in the fulfillment of the requirements of the contract. Such 
partnering may be as sub-contractors, suppliers, protégés or other supporting roles (herein 
collectively called “Subcontractors”). 

 
Bidders/proposers need to be aware that, if selected through this The Town solicitation, they 
will be strongly encouraged, to the maximum extent practical and consistent with legal 
requirements, to use responsible and responsive NYS Subcontractors in performing the 
contract, including without limitation: (i) purchasing commodities; and (ii) utilizing services 
and technology. 
Further, bidders/proposers are reminded that they must continue to utilize small, minority and 
women-owned businesses, consistent with current State law. 

 

Utilizing New York State businesses in State contracts will help create more private sector jobs, 
rebuild New York’s infrastructure, and maximize economic activity to the mutual benefit of the 
contractor and its NYS business partners. NYS businesses will promote the contractor’s optimal 
performance under the contract, thereby benefiting public sector programs that are supported 
by associated procurements. 

 

Public procurements can drive and improve the State’s economic engine through promotion of 
the use of New York businesses by its contractors. The State therefore encourages 
bidders/proposers to provide maximum assistance to NYS businesses in their use of the 
contract. The potential participation by all kinds of NYS businesses will deliver great value to the 
State and its taxpayers. 

 
Bidders/proposers can demonstrate their commitment to the use of NYS businesses by 
responding to the questions below (negative responses will not adversely affect contract 
selection): 

 

(A) Do you anticipate the need for Subcontractors fulfilling the requirements of this The 

Town contract?   Yes  No  
 

(B) Do you anticipate that NYS businesses will be used in the performance of this The Town 

contract as Subcontractors? Yes  No  

NOTE: If the answer to question (B) is Yes, please identify NYS businesses that will be used and 
attach identifying information such as name, address, contact information, nature of business. 
Please also be prepared to provide The Town on a regular basis (at least quarterly) with the 
amounts paid to NY businesses. 
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Exhibit E 

EO 177 Certification 
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EO 177 Certification 
 

The New York State Human Rights Law, Article 15 of the Executive Law, prohibits 
discrimination and harassment based on age, race, creed, color, national origin, sex, 
pregnancy or pregnancy-related conditions, sexual orientation, gender identity, disability, 
marital status, familial status, domestic violence victim status, prior arrest or conviction 
record, military status or predisposing genetic characteristics. 

 
The Human Rights Law may also require reasonable accommodation for persons with 
disabilities and pregnancy-related conditions. A reasonable accommodation is an adjustment 
to a job or work environment that enables a person with a disability to perform the essential 
functions of a job in a reasonable manner. The Human Rights Law may also require 
reasonable accommodation in employment on the basis of Sabbath observance or religious 
practices. 

 

Generally, the Human Rights Law applies to: 
 

 all employers of four or more people, employment agencies, labor 
organizations and apprenticeship training programs in all instances of 
discrimination or harassment; 

 employers with fewer than four employees in all cases involving sexual 
harassment; and, 

 any employer of domestic workers in cases involving sexual harassment or 
harassment based on gender, race, religion or national origin. 

 

In accordance with Executive Order No. 177, the Bidder hereby certifies that it does not have 
institutional policies or practices that fail to address the harassment and discrimination of 
individuals on the basis of their age, race, creed, color, national origin, sex, sexual orientation, 
gender identity, disability, marital status, military status, or other protected status under the 
Human Rights Law. Executive Order No. 177 and this certification do not affect institutional 
policies or practices that are protected by existing law, including but not limited to the First 
Amendment of the United States Constitution, Article 1, Section 3 of the New York State 
Constitution, and Section 296(11) of the New York State Human Rights Law. 

 
Contractor: 

 
By:  
Name: 
Title: 

 
Date:  , 20   
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Exhibit F 

Town of Urbana Dock Design 
Standards 
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General Guidelines for the Private Marina  
Note:  These are only general guidelines and the Town reserves the right to adjust criteria as needed 
to compliment the public pier.  
 

1. Floating Docks 
 
1.1 Flotation shall be of materials fabricated for marine use. The flotation material shall be 100 percent 
warranted for a minimum of 8 years against sinking, becoming waterlogged, cracking, peeling, 
fragmenting, or losing floating devices. All flotation material shall resist puncture and penetration and 
shall not be subject to damage by animals under normal conditions for the area. All flotation material 
shall be fire resistant. The use of new or recycled plastic or metal drums or non-compartmentalized air 
containers for encasement shall be prohibited. 
 
1.2 Repair or replacement shall be required when flotation material no longer performs its designated 
function, or it fails to meet the specifications for which it was originally warranted. 
 
1.3 Flotation shall be adequate to maintain a stabilized and safe structure capable of supporting use 
loads. At least 40 percent of the flotation shall be above the waterline under all conditions. 
 
1.4 Flotation shall be securely fastened to the dock using galvanized steel straps, galvanized bolts, or 
other acceptable methods. 
 
1.5 Floating dock framing shall be structurally sound and shall be constructed of composite, aluminum 
or other steel capable of supporting a minimum design load of 90 pounds per square foot. 
 
 

2. Anchorage 
 
2.1 An anchorage system shall be provided for mooring all floating structures, taking into consideration 
water depth, fluctuation, and exposure to wave and wind action. Anchorage systems, such as dead 
man or ground stakes, shall be installed flush with existing grade. Anchor cables or other securing 
devices shall not be attached to trees, stumps, power poles, or guardrail posts. Anchor cables shall be 
fastened with a minimum of three U-bolts or fist grip clamps. All anchor lines shall be installed in a 
manner that will not create a tripping hazard. Anchorage systems shall be so situated, marked, and/or 
guarded so they do not constitute a navigation or other hazard. Floating facilities shall be securely 
anchored to prevent them from 
floating free during major floods. 
 
2.2 Winches located on docks shall have cable guards and be mounted so they do not create a 
hazard. 
 

3. Walkways 
 
3.1 Main walkways shall not be less than 4 feet wide. The minimum width between berthing slips shall 
not be less than 3 feet when used as access to boats. 
 
3.2 Walkways shall be kept free from mud, ice, snow, grease, or any other material or obstruction that 
could create a slipping or tripping hazard. 
 
3.3 Walkways shall be structurally sound. Flooring or decking shall be composite, aluminum or other 
material, approved by the Town, and capable of supporting a minimum design load of 90 pounds per 
square foot. 
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3.4 Walkways shall be even, free from protruding bolts and nails, and have a slip-free surface. 
Carpeting shall not be used to provide a non-slip surface. 
 
3.5 Walkways shall be above the water level at all times. 
 
3.6 Handrails, where required on the walkways, shall follow OSHA Railing guidelines for height, 
loading, and other detailed requirements. All handrails shall be securely installed on each side to 
accommodate the appropriate live loads. 
 
3.7 Walkway ramp from public pier-to-marina dock (provided by the Town as part of the public pier) 
shall be constructed to allow handicap accessibility to the marina.   The Walkway ramp shall have a 
maximum slope of 3 to 1; be free from excessive spring, deflection, and lateral movement; and be 
hinged off the public pier.   The private marina walkway/dock adjacent to the public pier, which 
supports the adjustable end of the walkway ramp, shall be fixed and structurally independent from the 
public pier.   
 
3.8 Accessways shall be adequate for fighting fire as determined by local firefighting personnel. 
 
3.9 Upon entering the private marina, and at the beginning at the access walkway, signage shall be 
posted to prohibit swimming, diving, and running. Additionally, emergency contact numbers shall be 
posted. 
 
3.10 A security gated system is recommended to prevent unwelcome visitors, trespassers, and 
wandering children/public. 
 

4. Handrails 
 
4.1 Handrails shall be provided on all stairways and service docks that are open to the general public. 
These areas shall have handrails around the outside perimeter of the dock with appropriate openings 
for boarding. Handrails are also required where public exposure warrants them. For example, places 
on the dock where people tend to congregate or where the walkway is so narrow that two people 
carrying gear could not pass each other safely shall have handrails. Also, handrails are required where 
walkways end or make sharp turns that would lead people to walk directly into the water. 
 
4.2 All handrails shall meet all the OSHA guidelines. 
 
4.3 Handrails must be capable of withstanding loads of 200 pounds applied in any direction at any 
point with a minimum of deflection. They must be structurally sound, maintained in a state of good 
repair, and constructed per OSHA requirements. Posts for handrails shall be spaced on no more than 
8-foot centers. Handrails shall have a smooth-surface with no protruding upright posts.  
 
4.4 Gates and signs shall be installed to limit access to areas authorized by marina personnel only. 
 

5. Throwable Lifesaving Devices and First Aid 
 
5.1 At least one throw-type lifesaving device with 60 feet of 3/8-inch diameter rope attached and/or a 
reach pole shall be available on each dock. On docks more than 200 feet long, one device shall be 
located every 200 feet along the dock. Rope shall be made of polypropylene or some other floating 
material. 
 
5.2 A minimum of one, 16-unit first aid kit shall be available at each marina. 
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6. Housekeeping 
 
6.1 Maintenance and operating practices shall be in accordance with established procedures to control 
leakage and prevent accidental escape of flammable or combustible liquids. Spills shall be cleaned up 
promptly. 
 
6.2 Adequate aisles shall be maintained for unobstructed movement of personnel and fire 
protection equipment.  
 
6.3 Combustible waste material and residues in a building or unit operating area shall be kept to a 
minimum, stored in covered metal receptacles, and disposed of daily. 
 
6.4 Ground areas around buildings and unit operating areas shall be kept free of weeds, trash, or other 
unnecessary combustible materials. 
 
6.5 All floors shall be covered with a slip-free surface and kept free of any tripping or slipping hazard. 
Loose or defective boards shall be repaired or replaced. 

 
References: 
 
Reference Guidelines for the Safe Operation and Maintenance of Marinas (2001) 
by the National Water Safety Congress  
 
UNIFIED FACILITIES CRITERIA (UFC)  
GENERAL CRITERIA FOR WATERFRONT CONSTRUCTION  
UFC 4-151-10 10 September 2001 With Change 1, 1 September 2012  
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


